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Catalogue Order

1. This section will display information and images of the large range of
stock items available in Waltons General catalogue
2. The goods are arranged in Categories and Sub Categories, for ease of use

Quick Order

1. The Quick Order feature makes it easy to place an order, if the Waltons
six digit Stock Code is known.

2. Enter the code in the quick order box.

3. These codes can be found on Waltons Invoices — use the first six digits
only.

Stock Room

1. The stock room contains a customised list of the most frequently ordered
items.

2. Waltons has a very large range of products and using the Stock Room
feature will allow orders to be placed quickly and easily.
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3. This feature allows you to make a selection of products, from each of the
four order options or by searching the catalogue and have them stored in
a list, from where future ordering may be placed.

4. Contract and non-contract items can both be added to the stock room.

Product Search

This section allows you to trace any product, in the Waltons Catalogue, even
when little is known about the item. Various search fields are available. You can
search for highlighter, pencil, ruler, paper and all the descriptions with these
words in them would appear.

Creating Your Order

To create an order, you first have to select items and add them to an order
basket. The Order Basket can be filled from one or more of the product
selection methods.

Submitting your order

Once all products to be purchased have been added to your order basket the
order can be submitted. You would select your nearest Waltons branch and your
order would be sent to them in e-mail format.

Prices are updated

Prices are updated once a month in the form of an e-mail being sent to you.
Simply run the file and your catalogue is updated.

Should you have any further enquiries, please do not hesitate to contact
Yolandi Van Wyk

helpdesk@gp.waltons.co.za
tel: 011 620-4463



